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Evelyne St-Louis

From: Michael Reynolds <reynoldsmichael176@gmail.com>
Sent: Thursday, June 16, 2022 4:49 PM
To: Evelyne St-Louis
Subject: Re: 668 Blue Hills Ave - Special Permit Application (COMM-2022-0625)

CAUTION: This email originated from outside of the organization. Do not click links or open attachments unless you recognize the 
sender and know the content is safe. Please contact the helpdesk at 860-757-9411 if you have any questions. 

I will like to withdraw my application special permit for smoking place. 
 
On Thu, Jun 16, 2022 at 4:43 PM Michael Reynolds <reynoldsmichael176@gmail.com> wrote: 
Hi Evelyne, 
 
Sorry for the late reply. I would like to move forward with a permit for “smoker’s essentials” on 668 Blue Hills avenue 
Hartford CT. As we spoke before l, there was a misunderstanding as to what type of facility this will be. We will not be 
selling any alcohol products, nor will we be providing any space for indoor smoking or drinking. This retail store is for 
the sale of products that may be used to assist in smoking such as tobacco pipes, rolling paper products, ashtray, etc. if 
you need anymore information please let me know. 
 
Thank you 
Michael Reynolds 
 
 
 
On Thu, Jun 16, 2022 at 4:09 PM Evelyne St-Louis <Evelyne.St-Louis@hartford.gov> wrote: 

Hi Michael,  

  

I’m checking in on how you would like to proceed with your application, and if you had any questions about my last 
email and the documents requested.  

  

If you decide to officially withdraw the Special Permit for a Smoking Place application, we will need that statement in 
writing from you. Please do so by replying to this email.  

  

(Also, note that if you decide to stick with the Special Permit for a Smoking Place application, it will need to be pushed 
to a later hearing date given that the documents originally requested on 5/25 were not submitted and that the public 
noticing requirements due tomorrow 6/17 and Monday 6/20 will likely not be met in time.)  

  

Feel free to reach out with any questions. Thank you, 
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Evelyne St-Louis  

Senior Planner 

Planning & Zoning Division, Department of Development Services, City of Hartford 

She/Her/Hers 

Phone: 860-757-9083 

Email: evelyne.st-louis@hartford.gov 

  

  

From: Evelyne St-Louis <>  
Sent: Tuesday, June 14, 2022 1:11 PM 
To: ReynoldsMichael176@gmail.com 
Cc: Hartford Planning Division <oneplan@hartford.gov>; miquanreynolds@gmail.com 
Subject: RE: 668 Blue Hills Ave - Special Permit Application (COMM-2022-0625) 

  

Hi Michael, 

  

To recap what we discussed on the phone, it sounds like you are interested in opening a Cigar/Tobacco retail shop, 
which would be classified as a Neighborhood Retail use, as opposed to a Smoking Place/Hookah Lounge use.  

  

If this is the case, this application would be for a Zoning Permit (which our division would review administratively) 
rather than a Special Permit for a Smoking Place, which requires a public hearing and review by the Planning & Zoning 
Commission. The application fee would be $100 instead of $350.  

  

To confirm your proposed use and the type of application we need from you, please email us the following 
documents as soon as possible:   

  

1.A revised floor plan with updated labels that clearly show how the internal space will be laid out – e.g., where 
the retail space and shelves will be, where the customization counter will be, etc. Please remove the “lounge” 
labels on the floor plan to confirm that there is no smoking lounge area or other significant assembly space 
proposed.  
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2.A written description of the proposed use. Please be as detailed as possible and include the following:  
a. The types of activities proposed – e.g., retail sale of products, customization of products, any other 

activities?   
b. The type and range of products to be sold and customized. 
c. Please confirm in writing that there will be no on-site smoking/hookah use. 
d. Please confirm in writing that no alcohol/beer sale is proposed (this would require a different review).  

  

We will review these documents and get back to you on next steps. 

  

We also recommend you reach out to the property owner. She had emailed us about a hookah lounge, and the letter 
of authorization she submitted clearly mentioned a “Smoker’s Lounge” (see attached). Once we confirm that this 
application can be changed from a Special Permit to a Zoning Permit for retail, we will need a new letter of 
authorization from the property owner.  

  

Thank you, and please give me a call if you have any questions.  

  

Evelyne St-Louis  

Senior Planner 

Planning & Zoning Division, Department of Development Services, City of Hartford 

She/Her/Hers 

Phone: 860-757-9083 

Email: evelyne.st-louis@hartford.gov 

  

  

From: Evelyne St-Louis <>  
Sent: Monday, June 13, 2022 12:25 PM 
To: ReynoldsMichael176@gmail.com 
Cc: Hartford Planning Division <oneplan@hartford.gov>; miquanreynolds@gmail.com 
Subject: RE: 668 Blue Hills Ave - Special Permit Application (COMM-2022-0625) 

  

Hi Michael, 
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Glad we could connect by phone just now. Please see my email below from May 25th.  

  

Your application is scheduled for June 28th, but as the applicant, you are required to fulfill the public noticing 
requirements by the end of this week, and pay the application fee prior to the hearing. Otherwise the hearing cannot 
be held. We also requested additional documentation, including a complete ventilation plan and a noise mitigation 
plan. See my email below.  

  

Please feel free to give me a call back tomorrow.  

  

Thank you and best of luck with the wedding.  

  

Evelyne St-Louis  

Senior Planner 

Planning & Zoning Division, Department of Development Services, City of Hartford 

She/Her/Hers 

Phone: 860-757-9083 

Email: evelyne.st-louis@hartford.gov 

  

  

From: Evelyne St-Louis <>  
Sent: Wednesday, May 25, 2022 2:19 PM 
To: 'reynoldsmichael176@gmail.com' <reynoldsmichael176@gmail.com>; 'miquanreynolds@gmail.com' 
<miquanreynolds@gmail.com> 
Cc: Hartford Planning Division <oneplan@hartford.gov> 
Subject: RE: 668 Blue Hills Ave - Special Permit Application (COMM-2022-0625) 

  

Hi Miquan, 

  

Thank you for submitting a Special Permit application for a Smoking Place at 668 Blue Hills Ave (COMM-2022-0625). 
I’m reaching out with comments on your application and instructions for public noticing.  
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Additional Information Needed 

Please provide a response to the comments below and requested information by Wednesday June 15.  

  

1.Hartford’s Zoning Regulations Section 3.3.5.N describes the requirements for Smoking Places. Please confirm in 
that the following conditions will be met:  

a. The Smoking Place shall only be located indoors; Smoking Places are prohibited in any outdoor spaces. 
b. Smoking Places shall not serve alcohol, have "bring your own beverage" policies, or allow patrons to 

consume alcoholic beverages. 

  

2.Thank you for providing a floor plan. We ask that you also submit a complete ventilation plan prepared by a 
mechanical contractor showing the duct work, detailed specs and location of the exhaust fan unit(s), and the 
location of the vents (intake and exhaust). The plan should include the calculation showing that the airflow (or 
CFM) is sufficient for the size of the space and the system be designed to expel air away from nearby 
residential properties to the extent possible. Note that this ventilation plan will be required when you submit 
your building permits. 

  

3.The Planning & Zoning Commission will likely ask about how noise will be mitigated given proximity to 
residential properties. Therefore please provide the following information:  

a. Estimated hours of operation for the shop.  
b. A noise mitigation plan that describes if any music will be played, and generally how you will ensure 

that noise and/or music generated from the use will not disturb neighbors. The noise mitigation plan 
should describe added insulation and any other measures taken to mitigate the effect of the volume 
created by this use. I’ve copied the section regarding the Noise Mitigation Plan below from Section 
1.3.3.B.(16)(b).  

  

4.Note that if you wish to install any signs on the property, this will require a separate application.   

  

 

  

Public Noticing Requirements  

As the applicant, you are required to complete certain public noticing requirements. Attached are detailed instructions 
and all the required documentation. There are two main steps: 
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 Mail out notices to abutting property owners by Friday June 17. You must also send us a copy of the completed 
Certificate of Mailing as proof. Attached you will find: the names/addresses of nearby property owners, the 
letter to mail out, and a blank version of the Certificate of Mailing form.  

 Pick up x2 signs and post on the property by Monday June 20. You can schedule an appointment to pick up the 
signs at our offices here: https://developmentservices.setmore.com/. Please bring a check for $100 for the 
sign deposit. The affidavit form will be given to you when you come in-person. 

  

We also ask that applicants reach out to the local Neighborhood Revitalization Zone (NRZ) to share the application and 
ask for a letter of support. 668 Blue Hills is located in the Blue Hills NRZ. The Chair is Donna Thompson-Daniel 
(donnathompsondaniel@yahoo.com) and the NRZ meets the 1st Thursday of every month at 6pm.  

  

Application Fee  

The application fee ($350) is due prior to June 28th and can be paid in person with credit card or a check made out to 
the City of Hartford when you come pick up your sign, or by mailing us a check with this email attached to the check 
and the address referenced to 260 Constitution Plaza, 1st Floor, Hartford, CT 06103 ATTN: Planning Division. 

  

  

Please let me know if you have any questions. Thank you,  

  

Evelyne St-Louis  

Senior Planner 

Planning & Zoning Division, Department of Development Services, City of Hartford 

She/Her/Hers 

Phone: 860-757-9083 

Email: evelyne.st-louis@hartford.gov 

  

  

From: Berschet, Paige <Paige.Berschet@hartford.gov>  
Sent: Thursday, May 12, 2022 3:06 PM 
To: reynoldsmichael176@gmail.com; miquanreynolds@gmail.com 
Cc: Hartford Planning Division <oneplan@hartford.gov>; Evelyne St-Louis <Evelyne.St-Louis@hartford.gov> 
Subject: 668 Blue Hills Ave - Special Permit Application  
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Hello Miquan, 

  

Thank you for submitting your Special Permit Application for 668 Blue Hills Ave. The application review has been assigned to 
Evelyne St-Louis (cc’d) who will be in touch with any questions as she completes the staff report and the applicant public 
noticing requirements that must be completed prior to the public hearing. The public hearing is scheduled for the June 28, 
2022 Planning & Zoning Commission Meeting and the meeting login information and documents will be posted here: 
https://www.meetinginfo.org/meetings/1733.  

  

We ask that all Commission level applicants reach out to their respective NRZ for a letter of support for their application. 668 
Blue Hills Ave is located within the Blue Hills NRZ and their contact info is as follows:  

  

Blue Hills NRZ 

Meetings: 1st Thursday, at 6:00 PM 

  

At Handel Performing Arts Center, Community Room 

(entrance on south side of building, near Backstage Cafe) 

35 Westbourne Parkway 

  

Contact: Donna Thompson-Daniel 

donnathompsondaniel@yahoo.com 

  

Website:  http://bluehillsnrz.blogspot.com/ 

  

The application fee is $350 and can be paid in person with credit card or a check made out to the City of Hartford by 
scheduling an appointment online (https://developmentservices.setmore.com/ ) or by mailing us a check with this email 
attached to the check and the address referenced to 260 Constitution Plaza, 1st Floor, Hartford, CT 06103 ATTN: Planning 
Division. The application fee must be paid before the public hearing date. Unfortunately, our online payment system is 
currently down.  

  

Let us know if you have any questions.   

  

Best, 

  

Paige Berschet 
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Administrative Assistant  

City of Hartford - Department of Development Services  

Planning & Zoning Division 

she/her/hers 

260 Constitution Plaza, 1st Floor 

oneplan@hartford.gov  

Desk: 860-757-9029 

  

Follow us! @DDSHartford 

  

Please be advised that unless it is expressly stated, this correspondence does not constitute a zoning permit, certificate of zoning compliance, 
certification of a legal nonconforming use, or other approval within the Division’s jurisdiction.  If a permit or approval is desired, an application, 
application fee, and all required supporting documentation must be submitted to the Zoning Administrator in accordance with the Hartford Zoning 
Regulations. Please visit www.hartfordct.gov/dds and click on “Our Services” to begin the application process.  

  


